
  
 
 
 
 
 
 
  

 
 

Join Torrance Council of PTAs for our informative virtual workshops.   
Officers will be given the tools for a successful year.  

Every participant will need to register in order to receive the link for the appropriate Zoom 
meeting.  You are welcome to attend as many workshops as you like. 

 
 

Unit President—Tuesday, June 16th at 6:00 p.m. 
This workshop is essential for all presidents.  Current presidents will get the information needed 
to close your year.  (Incoming presidents will get the information and skills needed to successfully 
run your PTA.)  
*Will be held in conjunction with the Parliamentarians’ training. 
 

Parliamentarian—Tuesday, June 16th at 6:00 p.m.  
This workshop will include the essentials of parliamentary procedure, bylaws, and what you will 
need to get your year off on the right foot!  It will include some quick resources to help you assist 
your president to run meetings smoothly and correctly. 
*Will be held in conjunction with the Presidents’ training 
 
 

Financial Team*—Wednesday, June 17th at 6:00 p.m. 
This workshop is essential for all unit financial officers. You will learn the basics of taking care of 
your unit’s finances. Important turn-in dates will be shared.  The focus is on incoming officers but 
everyone is welcome. There will be a Q & A session too, so bring your questions! 
* All financial officers are required to attend at least one workshop a year. 

 
 

Membership—Wednesday, June 17th at 6:00 p.m. 
Members are the lifeblood to your unit.  How do you get all stakeholders to join PTA?  This 
workshop will give you tools to run a successful membership campaign.  Important turn-in dates 
for the coming year will be shared.  
 
 

Recording Secretary—Wednesday, June 17th at 6:00 p.m. 
This workshop will quickly review written Recording Secretary handouts/materials, to be provided 
prior to the workshop, AND highlight the tools needed to take complete minutes to create a 
thorough legal record of your PTA meetings. There will be plenty of time for Q and A. 
 
 

 
An RSVP link will be sent via separate email.  Please RSVP by June 15th.  

RSVPs will be required to access the event.  After registering, you will get the Zoom link. 
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